ABHUC «JIndpa»

Bepcuﬂ JJIA OTHOI'0 IMOJIb30BaTEe/Isd

KpaTkast HHCTpyKIHMS N0J1b30BaTeNs

IpeavnpekaeHue

JlaHHOe omnMcaHue CUCTEMBI MOXKET OTJINYAThCS OT (PaKTUUECKH PEeaIM30BaHHbIX anroputMoB. Eciin Bel 3amernnu pacxoxnenus, Bot
MOJKeTe COOOLIUTh O HUX 4epe3 (hopMy 0OpaTHOH CBS3M Ha caiiTe pa3padOTUMKa, U PAacX0XKICHUS OYIyT UCIIPABIICHBI.

OO01He cBeIeHUus

Hasnauenue nukrorpamm:

Ig] - «CO31aTh», CO3JJaHHUEC HOBOMH 3aITMCH,

- «pEeIaKTHPOBATHY, PeJaKTUPOBAHKE BBIJIEIICHHOH 3aMucy;

CH o
- «COXpPaHUTH», COXPAaHCHUEC N3MEHECHNN,

b4

- «YAAINTH», yIalseT BBIACICHHYIO 3anch. Ecim Takoi 3Ha40K CTOMT B IIanke ()OPMBL, TO 3TO 03HAYAET «3aKPBITh (GOPMY».

B HekoTOphIX TabaMLaX HOBBIE 3aIIUCH CO3Aal0TCst Oe3 ncmoib3oBanust GopM. OKOJIO TAaKUX TaOJIHIL BCET/IA €CTh MOJIsl, OTKPBIThIC JUIs
pelaKTHPOBaHUS 3HAYECHUH MOJIEH, U IPU HAXKaTUH Ha MTUKTOTPAMMBI:

P I o
}} , -~ «BHECTH», CO3AACTCs HOBaA 3alluCh, - COXpPaHATCA U3MCHCHUSA B BbIACJICHHOU 3aIIUCH.

» - «IOUCK», MMPOBECTU MTOUCK;

- «pacuéTy, MPOBECTU BBIUUCIICHHUSI;

bd «CTIPAaBOYHUKY, 3ATIOJIHUTH IIOJIE U3 CIIPABOYHUKA;
- BBIOPATh, BBIIATH, B3SThH JTO;

- HE BBIJIaBaTh;

5 - pacnie4yaTarsb.

Bcee IMUKTOIrpaMMbl UMCIOT BCIIJIBIBAIOIIUEC IMMOACKA3KU, PA3bACHAIOMINE X HA3HAYCHUC.

CnaBuas ¢oopma, M 0011IME CBeIEHUS

I'maBHas Gopma peannzoBaHa B BUE IaHENH 3a/a4, PACIOIOKEHHON B JIEBOHM YacTH KpaHa. [lepeJBHHYTh ITaHeIh MOXKHO 3a JIF00YI0
TOUYKY Ha (opme. UTOOBI MO3UIIMOHUPOBATH (POPMY TOUHO IO JIEBOMY Kparo, cIesaiiTe ABOHHOMN IIETY0K MBIIIBIO B IFOO0H TOUKE
¢dopmbl. Haxxatue Ha 3HaK «JIuOpay, BbI3bIBaeT (hOPMY IOAKITIOUEHHS / OTKIIOUEHHUS M10Ib30BaTeN K CUCTEME.

CO3Z[EITL / YAAJIUTD IIOJB30BATECISI MOXKHO B MOAYJIC ((AﬂMI/IH». OT4YeThl U CTATHCTHKA pa6OTBI Ppa3MEIICHbI B MOAYJIC «OTYETHID».

Pacnieuarats TPUX-KOABI AJI1 KHUT' MOKHO B MOAYJIE «Y THUIIATBI».

KoMmiaekroBanue. CIUCKH KOMIIJIEKTOBAHHUSA

st paboThI CO CITUCKOM KOMILJIEKTOBAaHUsI HEOOXOMMO BBIOPATh CIIMCOK B Ta0JIHIIE, PACIIOI0KEHHOH B BEpXHEH 4acTH (POPMBI, IPH
9TOM B HIDKHEH yacTu opmbl Oy1eT OTOOpaKeHO COJIEPKUMOE BHIOPAHHOTO CITHCKA.

Co3znaHue HOBOIO CIHCKA

UYUro0bI cO3AaTh HOBBIH CIIMCOK HEOOXOANMO HAXATh KHOIKY «CO37aTh», IPU 3TOM HOMEp CIHICKA IPUCBOUTCS] aBTOMAaTUIECKH, U
3aI0JIHATCS MOJISL «OTEPATOP» M «JaTa CO3/IaHMsl CIIMCKay. 3al0JIHUTE TpeOyeMble MOJIsl U HAKMHUTE KHOIKY «COXPaHHUThY, YTOOBI
J00aBUTH HOBBIN CITMCOK B 0asy.

HN3meHeHne mapaMeTPoB CIMCKA
UT0o06BI I3MEHUTH TTapaMETPHI CITUCKA, BEIOEpPHUTE ero B TabJiHIle, HAKMHTE «PEIaKTHPOBATHY, TIOMEHANTE 3HAYCHUS TPEOyeMbIX
MoJIeH M HAKMUTE «COXPAHUTDHY.



YnaneHue cnucka
UTo05! yAAIHTH CIICOK HEOOXOIMMO BEIOPATh €To B TaONHIle, HAXKATH IMPaBYI0 KHONKY MBIIIN U B TIOSBUBIIEMCS MEHIO BEIOPAThH
CTPOKY «yAanuThy». CIUCOK OyJeT yIauéH, eClIi OH HE COICPIKUT Ha OJJHOM 3aIKCH.

3akpbITHE CITUCKA

[Tocne Toro, Kak CIMCOK 3aBEPIIEH, €0 CIeIyeT 3aKphITh. [ 3TOTr0 BEIOEPHTE ero B TabMHIe, INENKHATE HA ATOH CTPOKE MpaBOi
KHOTIKOW MBIIIH U B BBINIAIAIOIIEM MEHIO BRIOEPHUTE «3aKPBITh CIIHCOKY. OMHAXKIBI 3aKPBITHIN CIIUCOK HE JOCTYIICH Il BHECEHUS
W3MEHEHUM.

I[OHOHHHTQJI])HI)]C BO3MOKHOCTH

Ecnu TpebyeTcst mpocMOTPETh 3aKpBIThIE CIMCKU MM CIIMCKH, CO3JaHHBIE IPYTUMHU COTPYAHUKAMH, TO B Moayiie «HacTpolikn» B
3akiagke « KOMIIEKTOBaHNE) CYIIECTBYIOT COOTBETCTBYIOIINE OILIUH.

KoMmiuiekToBanue. Padora ¢ TEKVIIHM CIMCKOM KOMILIEKTOBAHHUSA

HuxHsis gyacth (I)OpMLI KOMIIJICKTOBaHHUsA COCTOUT M3 Ta6J'H/IIII>I C COACPKUMBIM CITUCKA U HOJ'ICI71, OTO6pa>KaIOHII/IX 3HAYCHUS ITOJICH
3aIIMCH.

Co31anne HOBOM 3aNHCH

Ha)KMI/lTe KHOHKy «COo3aaTb», 3a110JIHUTC Tpe6yeMme I10JII U HAXKMUTEC KHOHKy «COXpaHI/lTb» JJIs1 )106aBJ'I€Hl/IH 3aIlIiCH B CIIMCOK.
HeKOTOpLIe I10JI5 SABJIAKOTCS O6H3aTeJ’II)HBIMI/I JJIs1 3al1OJIHECHU . O6H3aTeJ'II)HLIe TI0JI: (I)OHI[, OoTAacH, BUI yqéTa, JAapuTeiib (CCJ'II/I
HACTOYHHUK KOMIUIEKTOBAHUS «Jap»), THPaXK, OapKO7.

H3menenne napamMeTpoB 3alucu
YroObl MI3MEHHUTH NAapaMETPhI 3aITHCH, BEIOEpUTE €€ B CITUCKE, HAKMUTE KHOIIKY «PEeJaKTUPOBAThy, UCIPaBbTE TpeOyeMble 3HAUCHUS
U HAXXMUTE MUKTOIPAMMY «COXPaHUTHY.

Yaanenue 3anucu
YToOb! yoaInuTh 3alUCh U3 CIIMCKAa HEOOXOANMO BEIOpaTh €€ B TaOJMIe, HAKAaTh IPABYIO KHOIIKY MBIIIN U B ITOSBUBLIEMCS MEHIO
BBIOpATh CTPOKY «YAAJIUTHY.

Ilouck B KaTa0re 1 HOBBIX MOCTYIJIEHUSAX

JJ1s 3an0TTHEeHHS TT0JIel MOXKHO BOCIIONIB30BATHCS TIOMCKOM B KaTallOTe M HOBBIX MOCTYIDICHUAX. J{JIs 3TOTO0 HAXKMUTE , M BEI
norafére B popmy noucka. Ecim nosst ISBN, aBrop mnu 3arnaBue yxe ObUTH 3aII0JIHEHBI, OHM aBTOMAaTHIECKU IepeiyT B
COOTBETCTBYIOLIKE 110JIs1 popMBbI ToKcKa. UToOBI MepeHecTH pe3yibTaThl IOMCKA B pOPMY KOMIUIEKTOBAHHSI BBIOEPHUTE HAMICHHYIO
3anuch ¥ Hakmute . [Ipu aTom Oyayt 3anonnens! nosst: ISBN, aBrop, 3arnaBue, H34aTelIbCTBO, THPAXK U TOJI.

,HOHOJ'IHI/ITCJI])HI:IQ BO3MOXKHOCTH

Tabmuia ¢ coaep>KUMbIM TEKYIIETO CIMCKAa KOMIUICKTOBAHUS MOXET OBITh UMETh COPTHPOBKY IO MOJISIM: aBTOp, 3arjaBue, 0apKo/,
JUOO IO MOPSIKY MTOCTYTUICHHUS.

B monyne «Hactpoiikn» B 3aknanke «KoMIuiekToBaHne) MOKHO BKIIIOYHUTH OITIIHH:

- 0ToOpakaTh NepelaHHbIe B 00pa00TKY IK3EMILISPHI;
- 0TOOpaXaTh KaTaJIOTH3NPOBAHHBIC SK3EMILISAPHI;

KovmniekroBanue. IloucK B KATAJ0re H HOBBIX NOCTYILIEHHUAX

Ecinu 3anonnenst nons ISBN, aBrop i 3ariiaBue, TO 3TH MOJIs yYacTBYIOT B roucke. [Iouck He 4yBCTBHUTENEH K 3ariIaBHBIM OyKBam
1 HE TIPUBSI3aH K Havaly CTPOKH. Eciiu B 1oj1e BBEIEHO HECKOJIBKO CJIOB, TO OyAyT HalZIeHbl BCE 3aIMCH, UMEIOIINE MaKou 010K
CUMBOTI08.

[Ipy HaXkaTHK Ha NUKTOTPaMMy «IIOMCK» OyIeT NPOMU3BEIEH IOKMCK B KATAIOTe U HOBBIX NOCTYIUICHUSX, U Pe3yJIbTaThl OYAyT
OTpaXkeHBbI B IBYX TaOnuiax. BeIOpaB Ty nim MHYIO 3alIMCh MOKHO YBHJIETh PacIpellelieHHe 3THX 3anucei mo GpoHgam.

UT005I MepeHeCTH Pe3yIbTAaThI HOKCKA B (OPMY KOMITIEKTOBAHHS BEIOSPHUTE B OJHOM M3 ABYX TaOJHUI] TpeOyeMyTo 3aiCh U HAKMHTE
nukrorpammy . [Ipu aToM npou3oiineT nepexiitoueHre B GopMy KOMIUIEKTOBaHHMs, M OyyT 3arosHens! nomst: ISBN, aBrop,
3aryiaBue, U3aTeIbCTBO, TUPAXK U TOJ.

IIpumep:
€CJIH B I10JI€ 3aIJ1aBUE BBEJICHO KHAYYHBIE CTAThU)

TO OyZyT HaliIeHBI 3aIIMCH:



«Hayunble cTaTbl n1podeccopa ViBaHoBay
«AHTUHaAy4YHbIe cTaThH 2010 BeKay
«®uznka 1 MoNEThl B KOCMOC. AKTyaJIbHbIE HAY4YHbI€ CTAThHU, HCCIICJOBAaHHS U OIBITHD)

HO CIIEYIOILHE 3allUCH HailIeHbl He OyIyT:

«Hayunvle U3bICKaHUS U CHIAMbUY
«Jlecsatb nayunbvix cmamei akaiemuka [letpoBa»

KoMmmiekroBanue. Cniucanue

I[J'IH CIIMCaHUs JTUTECPATYPhI Tpe6yeTc;1 CO311aTh CITMCOK Ha CITMCAaHUC, JI00aBUTH B HETO Tpe6yeMLIe 3aIlliuCHu U y4€CTh CITMCOK.

Co3aanne HOBOI'O CIIMCKA

UroObl cO31aTh HOBBIH CIIMCOK HEOOXOANMO HaXaTh KHOIIKY «CO31aTh», IPU 3TOM HOMEp CIHCKa IIPHCBOUTCS] aBTOMAaTHYECKH U
3aTI0JTHSTCS TIOJISL «OIIePaTOP» M «JaTa CO3aHMs CIIHCKay». 3al0IHUTE TPeOYyeMBble OIS M HAKMHUTE KHOIKY «COXPAHUTB, YTOOBI
J00aBUTH HOBBIH CITUCOK B 0a3y.

H3meHeHne napaMeTpoB CMUCKA
UroOb! UI3MEHHUTH ITApaMETPHI CITUCKA, BEIOEPUTE €ro B TAOIHUIE, HOKMHUTE KHOIKY «PEAaKTUPOBAThY, MOMEHANTE 3HAUCHUS
TpeOyEeMBIX 1OJIeH 1 HAXKMHUTE «COXPAHUTH.

Ynanenune cnucka
YroOb! yAaNIuTh CIIMCOK HEOOXOAMMO BBIOpATh €ro B TadJHIIe, HAKATh NPaBYIO KHOIKY MBIIIH U B ITOSIBUBIIEMCSI MEHIO BBIOpaTh
CTPOKY «ymanuTby». [Ipn aToM crincok Oyner yaanéH BMECTe CO BCEM €T0 COAEP>KHUMBIM.

Y4ecTh cincok

[Tocne Toro, Kak CIMUCOK 3aBEPIIEH, €ro clexyeT yuecTb. st 3Toro BeIOepuTe ero B TadimIe, METKHITE Ha 3TOW CTPOKE MPaBoit
KHOIIKOM MBIIIH U B BbIIIAJA0IIEM MECHIO BblGGpI/lTe «Y4YECTb CITUCOK. le/I 9TOM, €CJIM B KaUCCTBC MMPUYINHBI CITMCAHUA OBLIO
YKa3aHO «Iepeada B Ipyroi GoHmy», OyJeT aBTOMAaTHYECKU CO3/aH CIMCOK Ha MOCTYIUICHUE JINTEPATYPhI C COOTBETCTBYFOIIUM
conepxuMbIM. Eciii mpuumHa cricaHus Apyras, 3alich B KaTanore OyIyT HOMEYeHBI, Kak yaanéHuple. OaHax bl YITEHHBIA CIIHCOK
HE JIOCTYTICH AJIS BHECEHUS n3MeHeHHH. OTKPBITh CIIMCOK ISl pEAaKTUPOBAHIS MOKET TOJIBKO COTPYIHUK C COOTBETCTBYIOIINMHU
IIOJIHOMOYHAMMU.

3anmojiHeHHe CIHCKA HA CIUCAHHE

st noGaBieHue 3aIicy B CIMCOK Ha CIICAaHUE HEOOXOIMMO 3aMlOJHUTh TPeOyeMble MO B HI)KHEH 9acT ()OPMBI M HAXKATh
MTUKTOTPaMMy «co31aTh». [Ipu 3TOM 3amuck 100aBUTCS B TEKYILUI HE yYTCHHBIH CIIMCOK Ha CIHMCaHHUE.

ABTOMATHYEeCKHUH NOMCK N0 0APKOAY MU MHBEHTAPHOMY HOMEpY
Ecnu BBecTH 6apKo MM HHBEHTApHBIH HOMEP B COOTBETCTBYIOIIMX IMOJISIX M HaXKaTh KiaBuiy «Enter», Haxoasck B 3TOM 1oiie, TO
OyzeT mpou3BeaEH aBTOMAaTHYECKNH TONCK COOTBETCTBYIOIIEH 3aIich B KaTaJIOTe U 3all0JHEHHE TIOJIeH.

IlepecuyéT HeHbI
IIepecuér nensl sK3eMILIIpa IPOU3BOAUTCS IIPU HAKATUU HA MUKTOrpaMMy «pacuér». Ilepepacd€r mpou3BoaUTCS COIIACHO
CIPaBOYHUKY «KO3((HUINEHTHI TIEpecuETay.

H3MeHneHne napamMeTpoB 3aucu
UT0o0OBI I3MEHUTH TTapaMeTPhI 3aMKCH, BEIOEpHUTE e€ B CIICKE, HAKMHUTE KHOTIKY «PEelaKTUPOBAaTh» HCIpPaBbTE TpeOyeMble 3HAUCHUS
Y HOKMUTE TUKTOTPAMMY «COXPaHUTHY.

YnaneHue 3anucu

UroOB! yAaIuTh 3aIlUCh U3 CIIMCKAa HEOOXOANMO BBIOpATh €€ B TaOMIMIE, HAXKaTh MPaByl0 KHOMKY MBIIIH U B OSBUBIIEMCS MEHIO
BBIOPATh CTPOKY «YHATIHUTHY.

KomniekroBanue. Ilepexadya B 00padoTKy

(DopMa nepeaayu B 06pa60TKy COCTOUT U3 ABYX Ta6J'H/IIL BCpXHHﬂ Ta6m/1ua COACPIKUT CITUMCKU KOMITJICKTOBAHU A, HUKHSASA —
CONEPIKUMOEC 3TUX CITMCKOB.

®unbTp no pongam
Yro0Obl 0TOOpPA3UTh TOJIBKO 3AIKCH, IIEPEIaBacMbIC B OMPEACIEHHBIN (OH/, BbIOepUTe 3TOT (HOHI B PUabTpe «GHOHI.

l'[epeuaTL 3allMCH B KaTaJIOIrudanuro



Uto05I mepeaTh 3aIMCH BBACIUTE MX IIPU IIOMOIIY MBIIIH, yAEPKUBast HaxKaTo kiaBumry «Ctrl», 1 HAKMUTE KHOTIKY «IIepelaTby.
B BhInagaroriemM MEHIO MOXHO BBIOpATh Tiepeauy CIUCKa IETUKOM.

OTMEHHUTH nepeaavy B KaTaJorudanuro
YToOBI OTMEHUTH nepeaaqy 3anncu, BEIACIUTE e€ TP TOMOIIX MBIIIA, 1 HAXKMHUTE KHOIIKY «OTMCHHUTH NIEPEaATY».

PacneyaraTh CIHCOK Ha Mepenavy

YroObl pacrieyaTaTh CIIMCOK Ha Mepeaavy B KaTaJOrn3alHio BEIOEPHUTE CIUCOK B TAaOINIE M HA)KMUTE Ha KHOIKY C MUKTOTPaMMOM
«pacreyararby.

Karajgornzanus. Oonmme ceeaeHust

B momyne xaranorusanuy 0ToOpa)aroTes T€ 3aIliCH, KOTOpPbIE TIepeNaHbl U3 MOLyJIsl KOMIIEKTOBaHHS B 00paboTky. st Hauana
paboThl B TabMMIE, PACHIONIOKEHHOW B JICBOM HM)KHEW 4acTH 3KpaHa OTMEThTE T€ (hOH/IbI, C KOTOPBIMH BbI paboTaete. I1pu 3TOM B
BEpXHEH TabJHIIe MOSIBATCS 3aIUCH 00 SK3EMILIsIpax, pacupeaeIieMbIX B yKa3aHHbIE (JOH/IBL.

YroObl KATAJIOrH3UPOBATH 3aNMUCh HEOOXOANMO:

- BBIOpATh 3aMKCh NP MOMOIIH MBIIIU B TAONIHUIIE, UK BBECTH e€ Oapkoa 1 Haxath «Enter», pu 3ToM 3armuich
BeIOEpeTcs aBToMarndecku. [Ipu HaxkaTrm Ctrl+Enter BeI30BeTCs OKHO TIOMCKA Mpenplyniero n3ganus mo [ISBN;

- 3aIMO0JIHUTh BCE HEOOXOUMBIC TOJIS B 3aKJIa/IKaX, PACIIONIOKEHHBIX B HIDKHEH 4acTH (POPMBI;

- Ha)KaTh IIUKTOTPAMMY «COXPaHUTEHY;

- B MOSIBUBILIEMCSI OKHE OTMETHTh, BHOCHTb 3K3EMIUISP B OIOJUICTEHb HOBBIX MOCTYIUICHUN WM HET, U HAXAaTh HA
MTUKTOIPAMMY «COXPaHUTHY;

Ilocne 3Toro 3anuch 6y,HCT IMOMCUYCHA, KaK KaTaJIOTM3upOBaHHasA U UCUC3HET U3 Ta6J’II/IHBI. Ecimm Tp€6yeTC$I IMPOCMOTPETH
KaTaJIOTU3MPOBAHHBIC 3aIIMCH, OTKIIIOUYUTE ONIHIO «HE IMMOKA3bIBATH KAaTAJIOTU3UPOBAHHBIC 3alIMCH» B MOYJIE ((HaCTpOI\/‘IKI/I» B
3aKJIIaIKC «KaTaJIOTHU3alus).

Coenuduxanun
Eciu y 3amucu CTOUT MPHU3HAK «TOMY, TO Ha 3aKJIAJIKE «3arjaBHe» aBTOMATHYCCKA BKIFOYHUTCS ITAHENb «TOMY, B IPOTUBHOM CITydac
Oy/ieT BKIIFOUEHA MaHellb «MOHOrpadusy. Eciiu npu3Hak «TOM» y 3alucH yKa3aH OIKUO0YHO, BbI MOXKETE MPUHY/IUTEILHO IEPEBECTH

3aIich U3 TOMa B MOHOTpaduio U HA000POT. J[j1s 3TOro HEOOXOANMO JBOMHBIM LIETYKOM MBIIIN HA TUKTOIPAMME ~* CHATh
OJIOKHUPOBKY C TMAHENU U MEPEKIIIOYUTHCS B HY)KHYIO ITaHE)Ib HAXKATHEM Ha CJI0Ba «MOHOTPa(Us», «OO0Ias 4acTh», «TOMY.
[lepexitoueHre NPoOU3BOAUTCS HUKIUUECKH.

Taoaunnl
JlanHble, BHECEHHBIE B TAOJIMIBI H3IATENBCTB, YK, POCIHCH COOPHUKOB M KOMMEHTHUPYEMBIX U3[JaHU, MO)KHO OTKOPPEKTHPOBATh

W yAQJIUTb 4€PE3 MECHIO 110 npaBoﬁ KHOIIKC MBIIIH.

I[OHOHHHTQJII)HB]C BO3MOKHOCTH
» - BBI3BIBACT MOAYJIb ITOMCKA MMPEABIAYIIETO U3AaHU

& . cosmaér 001IIy10 4acTh Ha 0a3e TeKyIleH 3anucu

- OUHMIIACT BCC I10JIA

Kartajgornmzanus. 3akjaagKka «3arjJaBue»

Tlone «3arooBoK» COACPKUT 3HAYCHUEC aBTOpPA. ABTOp MOYET OBITh KOJJIEKTHBHBIM HIIH WHAWBUAYaJIbHBIM. HpI/I 3aI10JIHCHHUHU 3TOT'O
IOJIA CIACAYCT OTMETUTD OJIHY U3 MMUKTOIrpaMM JJId UHAUBUAYAJIbHOI'O WX KOJIJIEKTUBHOI'O aBTOpa.

Ecim Yy 3aMcCHu CTOUT IPU3HAK KTOM», TO Ha 3aKJIAJKE «3arjIaBrue€» aBTOMAaTUYCCKN BKIIFOUYNUTC MMaHEIIb KTOM», B IPOTUBHOM CJIy4Jae
6y/:[eT BKJIFOUYCHA ITAHCIIb <<MOHOFpa(I)I/Iﬂ>>. Ecnu IIPU3HAK «TOM» Yy 3aIllMCH YKa3aH OH.II/I60‘IHO, BBl MOXKETE MPUHYAUTEIIBHO IEPEBECTHU

3aMuch U3 TOMa B MOHOTpaduto U Ha000poT. JIJ1st 3TOro HE0OXOAUMO JTBOWHBIM IISTUYKOM MBIIIK HA MUKTOrpaMMe “* CHSTh
OJIOKMPOBKY C TTAHENH U MEPEKITFOYUTECS B HY)KHYIO 3aKJIAJIKY.

Ecnu BBI 3am0HsI€TE 3aIHICH «TOMY, H TOM COJEPKUT HECKOIBKO KHUT, BBIITYCKOB UT/I, BBl MOXKETE BHECTH BCIO 3Ty Hepapxuto. J{ns
9TOr0 Ha 3aKJIaJIKE TOMa PEaTM30BaH MEXaHU3M BHECEHUS CTPYKTYphI TOMa. PexoMeH1yeTcsl B ojie «HOMEPay TOMa, BBITyCKa, KHUTH
WJIM 9aCTH YKa3aTh TOJBKO IHU(POBOI HOMEP U 3aTE€M HAXKATh HA a00OPEBUATYPY «T» , «KHY», «d» HIIH «BBIID CJIEBA OT 3TOTO IOJIS JIIS
CHUCTEMATHU3AIIU 3aIHUCEN.

IIpumep 3anosiHeHus :
IpeanomaoKuM «TOM» COIEPIKUT:

Kuura Bropast, yacts yerBepras, ToM 4 u 5



Kuwura tpetbs, yacTb neppas, Toma 1,2 u 3
Kuwura tpetbs, 4acTb BTOpas, ToM 1

YUToOBI BBECTH 3Ty HEPAPXUIO HEOOXOIMMO JOOABUTE B TAOIHUILy 6 3anHCeil:

IlepBas 3anuch: 3aM0JIHUTD 3 CTPOKU U3 YETHIPEX:
Kn. 2 {3axnasue knueu}

Y. 4 {3aenasue wacmu}

T. 4 {3aenasue moma}

&
Hasxatp nukroprammy
Bropas 3anuch: 3aN0JIHUTH 3 CTPOKHU U3 YETHIPEX:
Kn. 2 {3axnasue knueu}

Y. 4 {3aenasue wacmu}
T.5 {3aenasue moma}

2
Haxatp nukropramMmmy

TpeThst 3anUCh: 3aTOJTHATH 3 CTPOKHU U3 YETHIPEX:
Kn. 3 {3aknasue knueu}
Y. 1 {3aenasue wacmu)}
T. 1 {3aenrasue moma}

&
HaxaTp muxropramMmy

1 TakK agajiee

Karagorn3anms. 3akjaaKka «BbIXOAHbIE JAHHbIE»

HM3narenncTBa
3amonHuTE TaOIHITy U31AaTEIBECTB U MECT U3JJaHNS, BBIOMpAs H31aTeILCTBA U3 CIIPAaBOYHUKA. BRIOpaB M3/1aTEIECTBO HAXKMUTE
MUKTOrPaMMy JUTsl TOOABJICHHsI 3aIIUCH B TAOJIHILY.

Tox u3panusa
Ecim xHura mMeeT ro u3AaHus «C - TI0», TO 3allOTHUTE 00a OIS «TOJ, €CIH IO H3JAHHS TOJIBKO OJWH — CIIEAYET 3aIlOTHUTh
TOJIBKO BTOPOE TIOJIE «ITOY.

Mpumeuyanue

Tloie (IIPUMEYAHNEC» OTHOCUTCH K BKBCMHHHPHOﬁ 4acCTH 3aIllicu, T.€. OHO HE YUaCTBYCT B rio0ansHOM 3aMeHe 6I/I6HI/IOFpa(1)I/I‘I€CKI/IX
JAaHHBIX. Ilome (OPUMEYAHUE) MMOAKPAIIEHO CEPBIM IIBETOM.

Karajgornzanus. AaroputMm ¢dopMHUpPOBAHNA OJOYHOro mudpa

[pu naxaruu knasui «Ctrl-Enter» Ha nose nonouHoro mudpa OyaeT akTHBU3UPOBAaH MEXaHNW3M aBTOMATHYeCKOro (POPMUPOBAHUS
mudpa 1o MepBoi B TaOIHIE TTape «UHIEKC YIK» U «ONPEAEITUTEIbY.

Aaropurm:

—_

Eciu none «uHAEKC yaK» B IEPBOI CTPOKE TaOIHIIBI OTCYTCTBYET, TO «KOHEI IIPOLETYPbI».
2. Ecnu nHzuekc B nepBoii CTpoKe ecTh, OEpeTcs ero 4acTh CiieBa 10 epBoi #e udpHI.
3. U3 crpaBoYHHKA MOJOYHBIX MH(POB OTOMPAIOTCS BCE 3aITMCH, B KOTOPBIX €CTh WHIEKC, HAYMHAIOUIIIACS TaK JKe, KaK
0TOOpaHHas 9acTh.
4. Ecnu TakuX 3aluceil HET, B T0JIE «IOJIOUHBIN mu(p» OyAeT BIKUCAH 3HAK «?» U «KOHEI IPOLETYPhI».
5. Ecnwm Takas 3ammck €cTh M OHa TOJIBKO OJIHA, TO ABTOMATUYECKHU 3aIIOTHSTCS OIS «IIOJOYHBIA MIH(P» U «OTIEI 110
COJICPKAHUIO» U «KOHEI] IIPOIETYPhI».
6. Ecnum Takux 3ammceil HECKOIBKO:
6.1. yBeIMYMBAaIO JIEBYIO YaCTh MHIEKCA Ha OJMH CUMBOJI U IIPOBOXKY IOKMCK B CIIPABOYHHKE TTOJIOYHBIX IU(PPOB A0 TeX 0P,
ITOKA TaKWe 3aIHCH CIe BCTPEUAOTCS.
6.2. ecnu Takas 3al¥Ch TOJIBKO OJTHA — IIEPEXO.T K MYHKTY 5 U «KOHEII IIPOIETyPh».
6.3. ecu TaKuX 3aMUCEeH HECKOIBKO:
6.3.1. K 4acTH MHJEKCca JONHUCHIBAIO CIpaBa [0 OJJHOMY CUMBOJIY OT ONPEIEIHUTEIS U POBOXY MOUCK B Tabnuie
MTOJIOYHBIX ITHU(POB IO TEX MOP, ITOKA TAKKE 3AITHCH CIIE BCTPCUAIOTCSL.
6.3.2.  eciu Takas 3aIMCh TOJNBKO OHA — MEPEXO0J K MYyHKTY 5 U «KOHEI] MIPOIEAYPhI».
6.3.3.  eciM Takux 3aMuceil HECKOJBKO, TO B TIOJIE «ITOJIOYHBIH MU(P» BIHUCHIBAETCS YaCcTh MHACKCA CeBa 10 IepBOH Ha
UUQPHI U K HEW MPUITUCHIBACTCS 3HAK «?» CIIpaBa, Kak MPU3HAK, 4To Hiudp TpedyeT yTOUHEHHS CO CTOPOHBI
orepaTopa.

Karajgornzanusi. AaroputM dopMHPOBAHNS ABTOPCKOI0 3HAKA

ABTOpCKuii 3HaK popmupyercst npu Haxxatuu Ctrl-Enter Ha aTom nosne.



Ecnu nosne "3aroioBok" He MyCTOE U 3TO UHAUBUIYAIBHBIN aBTOP, TO MOUCK UJET M0 3TOMY IOJIIO, €CIIH K€ HET, TO MOUCK
MIPOBOAMTCS O OO "3arnaBue” WM "3arinaBue o0 yacTu WM BTOPOH siueliKe IepBOi CTPOKH TaOJIMIIBI 3arylaBuid crieliuuKanmi,
B 3aBUCHMOCTH OT TOTO, KaKasl 3aKJIaJKa OTKpbITa. Eci He yCcTaHOBJIEHA rajka KOJUIEKTUBHOTO WIIM HHAWBHUIYyalbHOTO aBTOpa, TO
CUMTAETCSA, YTO ABTOP MHAUBUIYAIbHBIHN, a IPU OOABJICHUN 3alIMCH B KaTalor (Jar HHAWBUAYaIbHBIN/KOJUICKTUBHBIN aBTOP HE
OyJeT 3aIoJIHEH.

ANTOPUTM MOUCKA: OT TIOMCKOBOTO TI0JIS1 OTKYCBIBAETCS 11O OJTHOM OYKBE CIIeBa M HINETCS B TaOJIHIE aBTOPCKHUX 3HAKOB, TIOKA
pe3yJsIbTaT He cTaHeH HyJeBbIM. [lociieHuil He HyJIeBOM HallIEHHBINM pe3yJIbTaT IOUCKA CUUTAETCS NIPaBUIIbHBIM 3HaueHueM. Ecin
HIOCJIC/IHUI HE HYJIEBOW pe3yJIbTaT OUCKA COJEPIKUT HECKOJIBKO CTPOK, OyIeT B3AT NEpBbId. Hanpumep, ecau 6 nojie agmop 66e0eHo
ABBI, a 6 mabauye asm.3uaxos ecmo nons ABBI" u ABBIJ], mo 0ba smu nons 6y0ym Haiioenvl, HO aém.3HaK Oyoem c@hopmuposan
no cmpoke, KOMopas OKAAICeMmcst Nepeol.

3HaveHe aBTOPCKOTO 3HaKa OyJIeT pe3yJibTaToM 00beIMHEeH!s IepBoi OyKBbI 101 "OyKBOCOYeTaHHe" 1 COOTBETCTBYIOLIETrO el
KOAA.

Tlouck no karajgory kgur. Oone cBeieHus

MopnyJb oucKa NpoBOJUT OHOIHOrpapMIEeCKHil, TEMAaTHUECKUH MIIH CITy)K€OHBIH IOMCK SK3EMILIIPOB B KaTajore, COriIacHo
BBEJ/ICHHBIM IIapaMeTpam noucka. Jjis yroyHeHus pe3ybTaToB MOMCKA CYIIECTBYIOT (DMIBTPHI 10 BUAAM M3JaHUs, OTIEaM 110
coZiepkaHuIo 1 (POHAAM, B KOTOPBIX CJIEAYET OTMETHTh TOT WJIM MHOM NPHU3HAK UCKOMBIX 3anuceil. B 3akiaake «puinbTpb»
TIOMEYAIOTCs TI0JIS, YIACTBYIOIIHE B MIOMCKE TI0 «aBTOPY» U «3arJIaBUIO». 3aKJIaJIKa «3aKa3y MPEeIOCTaBIsET AOCTYII K MPODHITIO
YUTATENbCKOT0 A00HEMEHTA AJIsl IOMETKH HHTEPECYIOINX KHUT C TTOCIEIYOINM UX 3aKa30M Ha MOJTydeHHE.

Bubaunorpadguyeckuii mouck

B 0oHOM 1t HECKOJIBKHMX ITOUCKOBBIX IMOJISIX YK@XKHUTE 3HAUCHHMs, He0OXOJUMBIe 1Tt 0TOopa 3anuceid. [Tons «aBTopy, «3ariaBue»,
«mpenMeTHasi pyopukay, «0 KOM» (IIEPCOHAHSL), «CEPHs» U «SI3bIK» MOTYT OBITh IPUBSA3AHbI K HAYAILy CTPOKH, 100 HeT. [IpuBszka
OCYILECTBIIETCS Ha 3aKJIa/iKe «(QUIBTPBI».

Ipumep: ecnu B 1ONe «3araBHUe» BBECTU TEKCT «MEPHI U BeC» H yKa3aTh IPUBS3KY K Haualy CTPOKHU, TO OyIyT HalA€HbI 3aiCH, HAYWHAIONINECS C 9TOrO ()parMeHTa:
«Mepuvl u gecbl. JTaNOHHBIC BEITUIMHBD)
«Mepul u 6ec ChIIy4nX MaTEPHAIIOB)
«Mepbl u 6eceHHEE OIOBOIBEY, UTA.
Ecnu xe He yka3aHa IpUBsI3Ka K Ha4aIly CTPOKH, KpOMe 3THX OyIyT HalIeHbI TAKoKe 3aIliCH:
«ITommmepul u 6ecoBble 3HAYEHUST ATOMOBY
«Kpaitnue mepbi u 6ectu n3 OyyIeroy», MTA.
Samnucu Tuia «Mepol, THHEHKH U 6ec OKPYKAIOLINX IPEAMETOBY He Oy/IyT Hail[ieHbI B II000M CiTydae.

HOHH, HUMEIOIINE CIIpaBa CIIPAaBOYHHUK , PEKOMEHAYETCH 3alI0JIHATh JaHHBIMU U3 CIIPABOYHUKOB.

Tlons «YAK» U «ONPEeACTIUTENIb» YHACTBYIOT B IIOMCKE TOJILKO Ha MOJHOC COBIAICHNUE YKA3aHHOI'O 3HAYCHU. PeKOMeHHyeTCﬂ
3allOJHATH U3 CIPAaBOYHHUKOB.

CaoxHblii Onéamnorpaduyecknii mouck

[To conepxuMoMy Mol «aBTOP» U «3arjaBue» MOXKHO HPOBOAUTH MOUCK 110 KOMOMHAIMHU CJIOB 1/miu ¢pa3. st 3Toro nocraBbTe
«TaJIKy» OKOJIO COOTBETCTBYIOLIETO OIS ¥ 3aIIOJHUTE ATO I10JI€ MO CIIEYIOUIMM IPaBUiIaM: TOYHAasi KOMOMHAIIMS CJIOB 3a0upaercs B
OJIMHApHBIC KaBbIUKHU. 3HaK % B HayaJle WM Ha KOHIIE CJI0OBA O3HAYAET HAJIMYHE JIFOOBIX CHMBOJIOB C 3TOM CTOPOHBL. 3HaKH & U +
o3HavaroT «iornaeckoe 'M'». 3Hak ! o3Hagaet «wrorngeckoe 'MJIN'». 3Haku & 1 + MOXKHO HE yKa3bIBaTh: KOMOMHALNSA YoMBaHOBYo
%reTpoB% paBHOCHIIbHA KOMOMHAIMH %o1rBaHOBY & %1eTpoB%. BHUMAaTENBHO ciieauTe 3a ynoTpedacHueM cuMBoia %o.
OtcyTtcTBHE % B Havyaje U B KOHIIE cI0Ba/(pa3sl 03HaYaeT TOYHOE coBIaaeHue cioBa/ppasel. OTcyTcTBre % B Havaie ciioBa/ppassl
O3HaJaeT MPUBA3KY K Hadaiy mois. OTcyTcTBre % B KOHIIE - MPUBSI3KA K KOHITY 1oL TakuM 00pa3oM, ecid B TIOJIE «aBTOP» BBECTH
MBAHOB IIETPOB WJIM MBAHOB & METPOB, TO HUYETO HE OyJIeT HAlZICHO, T.K. MI0JIE «ABTOP» HE MOXKET UMETh 3HAYCHUE «MBAHOBY U
«TIETPOB)» OJTHOBPEMEHHO.

Ecnu B Ha3BaHUM UCTIONB3YETCSl CHMBOJI «OAMHApHAsI KaBBIYKa» U OHa BCTpeyaeTcs Bo (pase, 3a0paHHOI B OJJMUHAPHBIE KABBIYKH, TO
Takasi KaBBIYKa-BHYTPU-KaBBIYCK JTOJDKHA OBITh yIBOCHA (BBEICHA BAXKIIBL. HE ITyTAHTe C IBOMHON KaBBIYKOMN), MHAYE PE3yNIbTAT
rmorcka Oyzet He BepHBIM. [IprMeps! mpaBMIIbHOTO 3aMoHEHUs: Yo' apbTaHbsiH Y0 WK 'Yorepoii 1'"appTanbanY%'. Ecin BBecTH
'%repoii 1'apbTaHbsiHY%', TO OyAET MPOU3BEICH MMOUCK C yCcaoBUeM: '%repoil 1' & appTaHbsiHY', UTO HE ACT HUKAKUX PE3YJIbTATOB.

IIpumepsI: HAZIO HAliTH 3arIaBHe, KOTOPOE HAYMHACTCS CO CII0BA «(PUMUECKAS» MU «(PU3HUECKHE», HO B CEPEIMHE TOUHO €CTh CIIOBO «CCUCHHE». 3alOIHUTE HOJIe
«3ariaBHe» CIeoyIomuM oopasoM: pusmdeck% & Yceuenue mmm 'Gusnueck%’ + 'Yoceuenue%o' mmm Gusndeck% Yoceuenue%.

To xe camoe, HO B cepeiuHe eCTh TOUHas (pa3a «3010Toe ceueHue»: pusuueck% & '%3o010Toe ceueHne%' mwmm 'pusmdeck%’ '%301mo0Toe ceueHne%o'.

Ecnn Hano Haiit 3arnaBus, rae ynomuHarot Visda mmu [lerposa mimu «3o0motoit Tenénox»: Y%ommsd% ! Y%merpos% ! '%300To0ii TeneHok%'.

TeMaTH4ecKHii MOUCK

Ha 3aksiaike TEeMaTHYECKOTO MOMCKA YKAKUTE «HHICKC YAK» H/HIH «OMPEISIIUTEIbY W/UIN KIIPEAMETHYIO pyOpuKky». ByayT
HalICHBI 3aITUCH, COOTBETCTBYIOIIIE STHM 3HAYCHUSM HHJCKCOB TUTIOC 3aITUCH, TIOJJYMHCHHBIC STHM UHICKCaM (0oJee MITajime).
Ecim BBe1eHBI OTHOBPEMEHHO «HHIIEKCHI YIK» U «OTIPEACITUTENbY», TO OYAYT OTOOPaHBI 3aIllUCH, OTBEYAIOIIHE 0OOMM YCIOBHSM (T.€.
TOJIBKO T€ 3aITUCH, B KOTOPBIX COACPKHUTCS M TAKOH MHACKC M TAKOH OIpeaeTuTeNlb OTHOBPEMEHHO ).

Cay:xe0HbII MOHCK



CityxeOHBII MOUCK COEPUT IMTOKUCK MO 0APKOLY U TAPUTENSIM M UMEET JOMOIHUTEIbHBIN (PUIBTD MO CIy)KEeOHBIM (OHIAM.
City>xeOHBII ITOKCK JIOCTYIIEH TOJIBKO ITPU COOTBETCTBYIOIEM HAa3HAYSHUH NPaB.

Pe3yabTaThl NOMCKA
PesynpraTel moucka oToOpakaroTcsl B TAONIHUIIE, PACIIONOKEHHOH B IpaBoit yactu (opmbl. OOIIHE YacTH B pe3yIbTaTaX MOUCKA

0TOOpaXKaroTCs Ha ToJIyooM (oHe. DK3EMIUTIPHI «Ha PyKax» OTOOPaKEHbI CHPEHEBbIM 1IBETOM.

BriOpaB Ty nim MHYIO 3anKCh B pe3ysbTaTrax HOMCKa, Bel MO)keTe 03HAKOMHUTHCS C TIOJHBIM €€ COAEPKUMBIM, OTOOPayKEHHOM Ha
KapTOUKe, PacloJI0KEHHON B IPaBOM HUKHEN YaCTH dKpaHa.

ITo npaBoii KHOIIKE MBIIIY BBI3bIBAETCA MEHIO, B KOTOPOM BBl MOKeTe U3MEHUTh COPTUPOBKY PE3YJIbTATOB MOUCKA IO aBTOPY,
3arJIaBUIO WK TOMy, a TaK XKE BBI3BATh JIOMOJHUTEIBHYIO HHPOPMALIUIO O BEIOPAHHOM SK3EMILISIPE.

Tlouck o karajgory kuur. Padora ¢ npodujieM ynraTess

Bxoxa B unTarenbcknii npopuiIb

Jiis Bxoza B Barn untatensckuii npoduiib BBEIUTE HOMEP CBOCTO YMTATEIILCKOTO a0OHEMEHTa M HaxkMuTe «Enter» win
MTUKTOTPaMMy «IOAKIIIOUNTHCS K podwtioy. [lepen Bamu nBa cnncka. B HikHEM criicke nnTeparypa, Kotopas BeljaHa Bam Ha
JlaHHBIA MOMEHT. B BepxHEM clucKe copepiKarcs 3alicH O KHUTax, KOTopble Bl mnanupyere 3akazarb. B 3ToT cniucok Bel Mmoxere
JI00aBISITE TUTEPATYPY, KOTOpast Bac nHTEepecyeT B JaHHBII MOMEHT WJIM MOXKET IOHaJOOUThCA B Oy IyIieM.

[Mocne okonuyanus pabotsl ¢ Bammm mpodusieM HaCTOSATENBHO PEKOMEH/IYETCsl OTKIIFOUUTBCS OT HEro, Ha)KaB MUKTOTPaMMY «CTOID).

Jlo6aBieHne 1uTepaTyphl B NPOQUIb

[Mocne Toro, kak Bel mpoBesx MOKCK IO KaTalory, B MPaBOil YaCTH 9KpaHa IMOSBUTCS CHHCOK JINTEPaTypbl, OTBEYAIOIIMH 33 JaHHBIM
Bawmu mapamerpam. UToObI 100aBUTH 3anucCh B IPO(UIbL BEIAEIUTE €€, HAXXMUTE NIPaBYI0 KHOIIKY MBIIIH U B IIOSBUBIIEMCS MEHIO
BBIOEPHTE MYHKT «100aBUTH B MPOGIILY. TaKkke MOKHO 100aBHUTh 3aMMCh B TPO(MWIIb IBOWHBIM LIETYKOM Ha MHTEpecytoleil Bac
3aIicy B pe3ynbTarax Houcka. UroOsl 100aBIsATh 3amucu B poduiib Bel 00513aTenbHO JOJDKHBI OBITH MOAKIIIOUEHBI K Bamemy
mpo¢uTro (CM. BXOJ] B YUTATEIECKUH MPO(HIH), HO TIOCIIE TOAKITI0OYeHUS BBl MOXkeTe HaXOIUTHCS B OO0 3aKiIa ke MOIYJIS.

Menro npoduias

Haxmure npaByro KHOIKY MBILIH Ha OJJHOM W3 3amuceil B IPOQUIIe U MOSIBUTCS MEHIO:

HaWTH Bce Takue KHUTH OyJleT NpOM3BEAEH MOKCK 10 TOJISIM «aBTOP» M «3arjlaBue» Ha TOYHOE COBIAJICHUE C BBIOPAHHOH 3aIUChIO.
3aKa3aTh YK3EMILISIP Ha MOJYYCHUE SK3EMIULIp OyleT MoMeueH IS 3aKa3a Ha Kadenpe KHUroBblAa4un. [loMedeHHbII Ha MTOyYeHHe
9K3eMILIp OyIeT NOAKPAIICH 3eJIEHBIM [[BETOM U OTMEYEH 3HAKOM «+». Ecim sx3eMIutap Ha pykax, Bsl momydure cooOiieHue
«DK3eMIUIIp Ha pyKaX. 3aKa3arh Helb3s1». Bbl MOXkeTe MPOBECTH MOUCK JIPYTHX 9K3EMIUIIPOB 3TOr'0 M3JaHUs U 3aKa3aTh UX, JIM00
BCTaTh Ha o4epeib. [IOBTOPHBIN BBI30B ATOH (DYHKIIMM OTMEHHT 3aKa3 Ha IT0JIyYeHHE.

3aMECHUTH YK3EMILISIP HA BHLACICHHBIA B PE3yAbTaTax MOUCKA €CIIM HY>KHBII Bam sk3eMmuisip Ha pykax, HO BBl HalIM aHAIOTHYHBIN
CBOOOJHBIH, BBl MOXKETE 3aMEHHUTH 3allMCh B Barem npoduse, BEI3BaB 3Ty (YHKLHIO.

YJIAIIUTD CTPOKY W3 poduiisi  4ToObl yOpaTh U3 NpoQuIIst 3aHCh 00 IK3eMILIIpe, KOTOpbIi Bac Oobliie He HHTEpECYeT, BBI30OBUTE
o1y pyHkuuto. Eciu BB cTonTe B 0uepesin Ha 3Ty KHUTY, Bam OyeT npeioskeHo BEIMTH U3 0Yepeiu, JIN00 HeT.

OYHCTHUTh MPOGMIL (YHKIMS aHATOTHYHA NPEABIIYIIEH, TOIPKO OHA YIAIHUT BCE 3aIIMCH U3 TPOdHIIS.

A0oHeMeHT. O0IHe cBeIeHUus

Mogayiie abOHEMEHTa TIPEIOCTABISIET BO3MOXKHOCTD Pa0OThI ¢ KAPTOTEKOM YHTaTeNel U YNTATEILCKUMU MTPOQUIISIMHU, BbIIauei 1
BO3BpaTaMu JIUTEPATYPbl N3 KaTaJIOroB KHUI ¥ IEPHOANKH, YIIPABIATE OYepEsIMUA Ha KHUT'H, TIPOBOJIUTD TIOMCK 330JKHUKOB UT]I.

[lepen Tem, Kak IPUCTYNHTH K BeIJa4Ue JINOO BO3BPATy KHUT, BaM HE0OX0aMMO BEIOpATh K KAPTOTEKE YATATEJICH TOTO YATATENIs, C

KoTOpbIM BrI OyJiere paborars B Hactosee BpeMsi. [Tocie BbiOopa Bamu unraTesns ero ynrarenbCkuit Homep 1 pamuius OyayT
0TOOpaKEHBI B LIANIKE MOYJIsl a0OHEMEHTa.

Ab0oneMenT. KaproTexa uyurarenei

Kaproreka unraTeseil Mo3BoJsieT co3/1aBaTh, KOPPEKTUPOBATh U yIAISTh KAPTOUYKH YMTATENIEH, MPUIIMCHIBATh YATATENEH K Kadenapam
KHUTOBBIJIaud. B JIeBO 4acTH SKpaHa PacIoOkKeH CIHCOK YATATeNeH ¢ y4éToM QuibTpa.

OuiabTp YuTaTeei

s ymoOGcTBa paboThI ¢ KapTOUYKAMU YHTATEIIeH peaan30BaH (IIBTP MOUCKA, PACTIONOKEHHBIH HEITOCPEICTBEHHO IO/ CIIICKOM
yurarenei. [To yMmonuanuio GUIbTPHI He BKIIOYEHBI M B CITIUCKE 0TOOPAXKAIOTCS BCE CYIIECTBYIOIIUE B 0a3€ KAPTOUKH.

Dunvmp no Homepy BBeaurte B CTpOKE MOMCKA HOMEP YUTATEIBCKOT0 a00OHEMEHTa U HAKMHUTE Ha MUKTOIPaMMy «IIOMCK». B crincke
OCTaHYTCS TOJIBKO YNTATENIN C TAKUM YUTATEIbCKUM HOMEPOM.

Quabmp no gamuiuu BBegute B cTpoKe ONCKa (GaMIJIHIO WIH TIEPBEIE HECKOIBKO OYKB (paMMIIMK YnTaTeN sl 1 HAUKMHUTE Ha
MMUKTOrPaMMy «IOUCK». B CIHCKe OCTaHyTCs TOJNBKO YuTaTeNy ¢ Takoi (amureit. [Tonck He 4yBCTBUTENEH K 3arJaBHBIM OyKBaM.
Qunvmp «spemennbley yOUpaeT U3 CHUCKA IIOCTOSIHHBIX YATATEINICH U OCTABIISET TOJIBKO BPEMEHHbIX.



Dunomp «pezepervley yOUpaeT u3 CUCKa KapTOYKH YUTATENEH U OCTABISIET TOJIBKO PE3EPBHBIC KAPTOUKH.

Bce GpuibTpbl MOTYT BKIIIOUAThCS B JTFOOBIX KOMOMHAIMSX, YTO MO3BOJISIET THOKO OTCOPTHPOBATh YHTATEINEH 110 TpeOyeMbIM
KpUTEPUSIM.

[TocTostHHBIE YNTATENN BHIBOAATCS B CIIMCKE YEPHBIM MIPH(TOM, BpEMEHHbIE YHTATENIN — KPACHBIM.

Co3naHue HOBOM KApPTOYKH

st co3nanust HOBOW KapTOYKM HAXXMUTE HAa MUKTOTPAMMY «CO3/aThy. [Ipr 7TOM HOMEp YUTaTeNbCKOT0 aboHeMeHTa OyJIeT co3/1aH
ABTOMATHUYECKH. 3aIl0JIHUTE BCe HEOOXOIUMBbIE TOJIS: «(HaMHIIHD), UM, OTIECTBO», U T/I. U COXPAaHHUTE JaHHbIC, HA’KaB Ha
MUKTOIPAMMY «COXPaHHUTEY.

H3menenne napameTpoB YnTATEIS
Bribepure unTarens B CMCKe, IPUMEHUB IIPH HEOOXOAUMOCTH (HILTPHI ToKcKa. VI3MeHnTe napaMeTps! B IPaBoii 4yacTu (GOpMbI 1
HaXMUTE IUKTOIPAMMY «COXPAHUTB» U1 COXPAHCHUS 1apaMETPOB.

Ynanenue KapTOUKM YUTATENS
KapTouky unraTens MOXHO THOO yAaJIHTh COBCEM, HAXKAB HA IIMKTOTPAMMY «yIaJIUTH, THOO MepeBecTH B (POH Pe3epBHBIX

%
KapTO4Y€K, Ha)KaB Ha MUKTOrpaMMy .

AOoHeMeHT. 3aka3/Buiiaua

[Ipexne yeM MPUCTYIHUTH K BbIAU€ BHIOEPUTE B KAPTOTEKE YHTATENICH TOTO YUTATENs, C KOTOPhIM BBl coOnpaerecs paboTats.

Yurateabcknii npoguin

B neBoii BepxHeii yacT (OpMBI pacIoNoKeHa TadIuNa, 0ToOpaXxaromias YNTaTelIbckuid Tpoduiie. B 3TOM criMcke ykazaHa Bes
HHTEepeCyIoIas YuTaTess TuTepaTypa. Jlureparypa, KOTOpYIO YHTaTeb 3aKa3ajl Ha MOJyYeHHEe TOMEeYeHa 3HAUKOM (+) 1
MOAKpalnIeHa 3eNEHBIM [BeTOM. DUIIBTP «II0Ka3aTh TOJIBKO BEIIAYY» yOepeT u3 NpOGHIIS INTEPATypy, HE IOMEUECHHYIO Ha BbIIavy.
B uuraTensckom npouiie KHUTH 0TOOPaXKarOTCsl YEPHBIM IIPUGPTOM, a IEPUOANYESCKUE U3AAHUS — CHHE-3€JIEHBIM.

Kuauru «Ha pykax»
B neBoii HIKHEH YacTH 5KpaHa 0TOOPakEH CIHCOK JIMTEPATypPhl, KOTOPas B JaHHBIH MOMEHT HaXOJUTCS HAa PyKaxX y 3TOTO YUTATEIs.

Jliis Barrero y1o0cTBa BBe/IcHa IBETOBAsI MOJACBETKA SK3EMIUISIPOB «HA pyKax»: Te 3K3eMIUIAphI, CPOK BO3BpaTa KOTOPHIX UCTEK,
OyAyT OTOOpaXEeHBI KPACHBIM MIPHU(TOM U ITOJKPAIICHBI KPACHBIM [BETOM. DK3EMIUISPHI, BBIIAHHBIC B YATABHBIN 31, OyIyT
MOJIKPAIICHBI 3eJIEHBIM IIBETOM, a 3K3EMIUISAPHI, BbIIAHHBIC HA PYKH — Ha OestoM ¢oHe. Ecnu sx3eMIutsip ObuT BO3BpaIleH, TO ero Gox
OyzeT 1160 cepbIM (IK3eMIULIp ObUT Ha PyKax), JIMOO TEMHO-3eNEHBIM (IK3EMILISIP BBIAABANICS B YMTANIbHBIH 3a). Lpudt
HNPOCPOYEHHOT'0 IK3EMILISIPA OCTAHETCSI KPACHBIM JIayKe 110Cie BO3Bpara.

Kpowme Toro, KHUTH 0TOOpakaroTCs YEPHBIM MIPU(TOM, a SK3eMIULIPHL, BRIJaHHBIE 10 MBA — mypIrypHBIM.

OKHO 10CTYNHBIX IK3eMILISPOB

B npaBoii BepxHell 4acTh 3KpaHa paciiojioKEeHO OKHO «JJOCTYIHBIX 9K3eMILISIPOB». B 3TOM oKkHE Oy yT 0TOOpaxaThCst SK3EMILISIPBI
KHUT C TaKMM K€ Ha3BaHHEM M TaKOTO e aBTOpa, YTO U BhIOpaHHas KHUra B npoduite untarens. O0mue yacTu KHUAT OyayT
oToOpakaThbesl Ha TOyOOM (poHE, a KHUTH, KOTOPBHIE B JAHHBIH MOMEHT BBIIAHBI HA PYKH — CHPEHEBBIM LIPH(TOM.

KapTrouka
B npaBoii HHKHEH YacTH 3KpaHa 0TOOpaKaeTCsi KAPTOUKa TOro IK3EMILISIPa, KOTOPbIil BEIOpaH B AaHHBIH MOMEHT B OKHE
«IOCTYIHBIX 3K3EMILLIPOBY.

Brbigaua

BriOpaB B unTaTeIbCKOM MPOQHIE OUH U3 IK3EMIULIPOB, 3aKa3aHHBIX Ha BbIJady, BBl MOIydnTe CIMCOK (JIOCTYMHBIX 3K3EMILIIPOBY
B [IPaBOM 4acTH 3KpaHa. Eciau Bce 9K3eMIUIIpbI IOMEYEHB], KaK BBIIAHHBIE HA PYKH, Bbl HE CMOXKETE OCYIECTBUTH Bblady. Eciu
OJIVH WJTM HECKOJIBKO K3EMIUISIPOB AOCTYIIHBI JUTS BBIIa4YH, TOTAa Bel MokeTe BEIOpaTh TOT MIIM MHOW 3K3eMIUIp Ha Barre
yemotpenue. [Ipu atom 6apkos BeIOpaHHOro Bamu sx3eminisipa OyaeT moMemés B nose «6apKoa» Ha MaHeNu YIpaBJICHHS BbIAAYCH.
YKaKuTe CpOK, Ha KOTOPBII BBIIAETCS SK3EMILIIP, U HAXMUTE KHOIIKY «BbLIaTh». ECM KHUra HE MOXET OBbITh BbIIaHA YUTATEIIIO 110
TOW WJIM UHOM npu4nHe, Bl MoXkeTe ykazaTh NPUYMHY OTKa3a B dJIEMEHTE 1101 0apKOJ0M U HaXKaTh KHOIIKY C IIMKTOIPAaMMOM «HE
BBLIABATHY.

AJITOPUTM NPOBEPKH IK3EMILISIPA B MOMEHT BbIIa4n

[ocne Toro, kak Bel HaXMETE KHOIIKY «BBIIATH», MOIYJIb aDOHEMEHTa MIPOU3BEAET CIECAYIOIINE IPOBEPKU B CIIEAYIOMIEH
HI0CIIEJI0BATEIbHOCTH:

- BBeZIEH JI OapKo[ B oje «O0apkoa»?

- ecnu 0apKoJ BBEJICH, MPOBEPSIETCS 3apEeTHUCTPUPOBAH JIM TaKoH Oapkos B 6aze?

- KOPPEKTHO JIM BHIOpaHa KapTOUKa YUTATEIS?

- MPUITUCAH JIA 3TOT YUTATEIb K JAHHOU Kadeape KHUTOBbIIaYn?

- a MOJKeT OBITh TaKOH OApKOJ y’Ke BBIJJaH ATOMY YHTATEN0?

- a QOH, B KOTOPOM 3TOT OApPKOI, IPUITHCAH K dTOH Kadeape KHUTOBhIIaun?



- a MOXKET 3TOT OapKox BbIaH Ha Apyroi abonemeHT? Eciu BeIIaH — OyaeT MpeaioskeHO CIICaHue ¢ TOro aboHeMeHTa,
yTOOBI BBLAATH HA JTOT.

Bpigaua kuur no MBA

Ecmu Beimaéres xaura, momydeHnas mo MBA, To HUKakue poBEpKU IPOU3BOAUTECS He OyayT. OTMeThTe «Tanky» MBA, 3amomHuTe
0TS B aKTHUBU3UPOBABILIEMCSI OKHE Y HA)KMHTE KHOIIKY «BBLIATHY.

Ao0onemeHnT. Bo3Bpar

[Ipex e yeM IpUCTYNUTH K BO3BPATY JINTEPATyphl BBIOEPUTE B KAPTOTEKE YUTATEINIEH TOrO YUTaTENs, C KOTOPbIM BbI cobnpaerech
paboTarts.

B HmkHel yacTu sKpaHa pa3MeII€H CIHUCOK JUTePaTyphl «Ha pyKax» AJS TeKYILEro yuTareis. DK3eMIUIIPhl B 3TOM CIIHCKE
TIOJIKpAIIEHbI TaK JKe, KaK M B CIIMCKE «Ha pyKax» B (hopme 3akaz/Beigaua.

Bo3spar siurepartypsl
Jlnst BO3BpaTa aIUTepaTyphl BBEIUTE OAPKOA IK3EMIUIAPA B TI0JIE «0apKOA» U HAKMUTE Ha MUKTOrpaMMy «BEpHYTH». [Ipexne uem
9K3EMILLIp OYJIET CIIUCAH «C PYK», OyILyT IPOU3BE/IEHBI CIIEYIOIINE TPOBEPKH:

- €CTh JIM KHUTa B CITUCKAX BBIIAHHBIX KHUT?

- €CJIM HET, €CTh JIM BOOOIIIe Takoi Oapkoa B 6aze?

- €CIIM €CTh, TO BbIJJaHA JI 3Ta KHUI'a HA 3TOT ADOHEMEHT?

- Ecnu na, To nmpumnucaH au 3TOT YATATeNb K 3TOH Kadenpe?
- Ota KHHTA MIPHUINKCaHa JH K 3TOH Kadenpe?

Tonbko npu BINOJIHEHUN BCEX ITHUX YCIOBUHA KHHUTra OyAeT MoMeueHa Kak «BO3BpaIlEHHAN.

HCTOpl/lﬂ KHUTOBbIJJAa4YH
VYcranoBure (TAJIKY» «UCTOPHUA KHUTOBBIAAYN), €CIIN HEOO0X0IUMO 0T06pa31/m, OK3EMINIAPBI, KOTOPBIC BBIAABATIUCH JAHHOMY
YUTATEJII0 U YK€ BO3BPAILICHEI.

Ynanenne HCTOPUHN KHUTOBBIIAYH

Ecmu y Bac ecTh COOTBETCTBYIOIIHE TOTHOMOYHSI, TOT1a Bam OymeT MocTymneH MeXaHu3M yIaICHUS] HCTOPUM KHUTOBBINAYH IS
JAHHOTO YUTATENSA. Y CTAHOBUTE YUCIIO, O KOTOPOTO KHATOBEIIa4a OyAeT yaaneHa U HAKMHUTE KHOTIKY C MTUKTOTPAMMOMN «YHaIHTh.
i ynaneHust HICTOPHH KHUTOBBIJAYM BCEX YMUTATEIEH OTHOBPEMEHHO, 00paTUTECh K aAMUHUCTPATOPY CHCTEMEI.

AooHeMeHT. KHUI'M «HA pYKaX»/YUTAJbHBIN 321

dopma «PYKH/IUTATBHBIHN 327 IpeJHa3HaYeHa ISl OBICTPOro MOUCKA U YI0OOHOTO IIPOCMOTPA CIIUCKOB JTUTEPATYPHI «HA PYKaxX» MU
BBIJIAHHOU B YUTAJIbHBINA 3aJl.

B HiKHel yacTi SKpaHa pa3MelI€H CIHCOK BBIIAaHHOW uTeparypbl. [iist oT00pa M COPTUPOBKYU MTPUMEHNTE (DUIIBTPHI,
PacIoNOKEHHBIE B BEpXHEH YaCTH 9KPAaHA U HAXKMUTE KHOIKY ¢ MUKTOIPaMMOM «pacdeTy.

DK3eMILISIPhI B 3TOM CIIMCKE MOJIKPAILIEHBI TaK )K€, KaK U B CIIUCKe «Ha pykax» B opme 3aka3/Beigaua.

AOOHEeMeHT. 3aT0JKHUKHI

Z[J'[H 6I>ICTpOF0 IMOUCKaA 3a10JKHUKOB MOAYJIb a0OHEMEHTa UMEET (bOpMy <«Gaa0JKHUKW .

BBenure ycinoBus orcka 3aJ0/DKHUKOB: JMANa3oH JaT, MecTo paboTskl, kKadeapa n HaKMUTE KHOIKY C MUKTOrpaMMoi «pacueT». B
BEPXHEH YacTH pe3yJIbTAaTOB MOUCKA OyIeT 0TOOpaKEeH CIUCOK 3aI0JDKHUKOB, a B HIDKHEH YacTH — CIIMCKU TIPOCPOUYCHHOM
JMUTEPATYPHI U KaXKIOTO YUTATEIIS.

Topsiune KJIaBuIIn

F2 Knasnuwa OBICTPOTO MO3UIIMOHUPOBAHUS (POKyCa BBOAA JaHHBIX. MOIYJIH PACCYMTAHBI JJ1s1 pa0OThI CO CUUTHIBATEIIIMU IITPUX-
KOJIOB, MOAKIIOYeHHBIMU Yyepe3 COM nopt wid yepe3 KilaBUaTypHbIi pa3béM. Ecnu k Bamieil craHuuu cuuThiBaTeNb NOAKIIOUEH
gepe3 COM mopT, TO TaHHBIE CO CYUTHIBATENSI aBTOMAaTHIECKU BBOISATCS B HYKHBIC sSTUCHKHU. JlaHHBIE ¢ «KIIaBUATYPHOTO»
CUMTBIBATEIIS MIONAJAIOT B TY SUEiKy, Ha KOTOpoi MopraeT kypcop. Haxxmure knasuiry F2, uto0bl nepemecTuts GOKyC MporpaMMsl
(xypcop) Ha sTYCHKY BBOJIa IITPUX-KOJA CO CUYMTHIBATEIISL.



F11 Bce moxymu nmeror knaBumry 6sictporo 3akpsitis nputoxenns F11. Koraa B ortyuaerecs ot Bamero paGodero mecra —
MIPOCTO HAKMHTE 3Ty KiIaBuly. [IprnoskeHne 3aKpoeT Bce CBOM OTKPBITHIE (JOPMBI, Pa3OpBET coeAnHEHHUE ¢ 0a30i TaHHBIX U Oyner

0XHJaTh BBOJA naposis. Eciu Bbl X0TUTE MOIHOCTHIO 3aBepIINTh padoTy npuiokeHus - nociie F11 HaxxmuTe KOMOMHALIMIO KIIABHII
Alt-F4.

AJITOPHUTM €03/1aHHSI MHOTOTOMHHKA M3 MOHOrpaduun

Ilar 1. B 3aknanke «3ariaBue)» JBOWHBIM KIHMKOM Ha MUKTOTPAMMY «KITIOW» Pa30I0KUpyHTe MOIYIh OMMCAHUS 3arjaBui U
MEPECKIOYUTECH B 3aKJIAAKY <<O6U_laﬂ yacTh». Kinukuure Ha HaAIIHuCh <<O6U_laﬂ YacTh» B HMJKHEH 4acTH 3aKJIa K. Ha;[rmm, CTaHECT
cuHeBaToi. HaxkmMuTe KHOIIKY «BHECTH», YTOOBI CO3/1aTh HOBYIO 3aIUCh C TAKUMH K€ JJaHHBIMHU, HO C «(JIarom» «o0I11as 4acTb.

lar 2. B TonpKko 9TO CO3MaHHOM 001IIel YacTH ckonupyite B Oydep oOmMeHa 3HaueHue mois «bapkony. [lepeiinnre cHOBa K
pelaKTHPOBaHMIO MOHOTpaduy, pa3oIOKUPYIiTe IBOWHBIM KIIMKOM Ha «KJIIOY» 3aKJIJIKU M MEPEKIIIOYUTECH Ha 3aKIIAJIKY «TOMY.
Haxxmure Ha Hagnuch «ToM» BHU3Y clieBa M OHa ocuHeeT. BeraBbre n3 Oydepa oOMeHa Gapkost 001Ieid 4acTu B ojie «o01as 4acTb
(id)» u HaOXXMHTE KHOIIKY «COXPaHUTHY. 3aIiCh COXPAHHUTCS B BUIE TOMA.

Mlar 3. /Iy BHOBb CO3JJaHHOTI'O TOMA B 3aKJIaJIKE «TOM» HE00X0IMMO 100aBHUTh 3aIlUCh C HA3BaHHEM TOMa U HOMEPOM
YaCTH/TOMa/BBITYCKa/KHHTH.

HpaBuna 3aMO0JTHECHUA oﬁmero onmpeaeauTelis A3blka
3HaK =...

O6mme nosnoxenusi. OOIIME ONPENETUTENN SI3bIKa MTPEJHa3HAUCHBI, B IIEPBYIO O4epeb, U CUCTEMATH3aI[H JOKYMEHTOB MO
s136IKy. Ha ocHOBeE 00IIMX ompeaenuTeneii si3pika oopasyrores uaaekchl Y JIK ocHoBHOTO psima 802/809, ciryxariue, riiaBHbIM
o0pasoM, 1t 0003HaYEHHS SI3BIKOB B Kitacce 8§ S3piko3Hanme. Ounonorus. XynoxkecTBeHHas TuTeparypa. JlureparyposeneHue.
Hamnmcanue, mopsiiok pacnoioXeHus: HHASKCOB. OnpenenuTeny S3bika 00bIYHO MTOMEMIA0TCS ocie ocHoBHOro nuaekca Y JIK. Tak
KakK S3bIK HOCHUT 0oJiee OOIIUii XapakTep, YeM XapaKTepPUCTUKH, BRIpaXKaeMble IpyrUMHU onpeaenuteasiMu, To =00/=99 B croxHbIX
HHJEKCaX ¢ HECKOJIBKUMH ONPENEIUTENAMU CTaBATCS B KOHIIE, TOCIIE BCEX MHBIX ONpEAEIUTENeH, a UHAEKCHI, COJEpKAIUE TOJIBKO
OTIPENIeIUTEID S3bIKa, PACIIONATAIOTCS B KAPTOTEKaX Mepe]] CIOXKHBIMI WHACKCAMU C JPYTUMH OIPEACTHTEISIMH.

IIpumenenne. OnpenenuTens sI3IKa MOYKHO PUCOCIHMHNATE K HHICKCY JIFOOOT0 JOKYMEHTA, HO 3TO CIEIyeT JIeNIaTh TOJIBKO TOT/a,
KOTJIa yKa3aHHue si3bIKa IpU KITacCU(pHUKAINH Iesiecoo0pa3Ho. JJoKyMEeHTHI Ha IBYX WIIM HECKOJIBKHX S3bIKaX (MHOTOSI3BIYHEIC)
obo3nauarotcst =00. Eciu Hafo ykasarh OTACIbHBIC SI3BIKH, TO K HHICKCY MHOTOS3BIYHOTO JOKYMEHTA MPUCOCAUHSIOT
COOTBETCTBYIOIIUE ONPEACTUTENH I36IKOB B MOPsAKe Bo3pactanus. [lepeBoabl Bcerna obo3navarores =03

PexomeHaaumuu mo opranu3anuu 0aHKAa 3JIEKTPOHHBIX PeCypcoB

CucTeMa o3BOJISIET IPUBS3aTh CCHUIKY Ha 3JIEKTPOHHBIHN pecypc Kk oubinorpadudyeckomy onucanuto. MimMena GaityioB 37€KTPOHHBIX
PECYPCOB JIOJKHBI OBITH YHUKAIBHEIME! PeKoMeHIyeTCst co31aTh O/IHY Manky, Hanpumep, d:\catalog, B koTopyro OyIyT CIIOKEHBI BCE
ANEKTPOHHbBIE pecypchl. Pecypchl MOTYT OBITh CBAJICHBI B OJIHY KY4Y, MO0 pa3JioKeHbI [0 TallKaM BHYTpPH Manku catalog. Dty nanky
MOXHO OyJIeT B JalibHEHILIEM MepeMMEHOBATh HITH IEPEMECTUTh B HOBOE MecTo XpaHeHus. [locie 3Toro Oyner HeoOXoauMO
MPOBECTH MPOIIECAYPY IPUBSA3KH CCHIJIOK K HOBOMY MECTY XpaHeHHsl. JIJist 3TOro B HAaCTPOUKax MPOrpaMMbl B 3aKJIaJIKE «KATAJIOD
eCTh (DYHKIIMY IPOBEPKU U HCIPABICHUS CCHUIOK.



	Главная форма, и общие сведения
	Комплектование. Списки комплектования
	Создание нового списка
	Изменение параметров списка
	Удаление списка
	Закрытие списка
	Дополнительные возможности
	Комплектование. Работа с текущим списком комплектования

	Создание новой записи
	Изменение параметров записи
	Удаление записи
	Дополнительные возможности
	Комплектование. Поиск в каталоге и новых поступлениях
	Комплектование. Списание


	Создание нового списка
	Изменение параметров списка
	Удаление списка
	Учесть список
	Заполнение списка на списание
	Автоматический поиск по баркоду или инвентарному номеру
	Пересчёт цены
	Изменение параметров записи
	Удаление записи
	Комплектование. Передача в обработку
	Каталогизация. Общие сведения


	Спецификации
	Таблицы
	Дополнительные возможности
	Каталогизация. Закладка «выходные данные»

	Издательства
	Год издания
	Примечание
	Поиск по каталогу книг. Общие сведения
	Результаты поиска
	Вход в читательский профиль
	Добавление литературы в профиль
	Меню профиля
	Абонемент. Общие сведения
	Абонемент. Картотека читателей


	Фильтр читателей
	Создание новой карточки
	Изменение параметров читателя
	Удаление карточки читателя
	Абонемент. Заказ/Выдача

	Читательский профиль
	Книги «на руках»
	Окно доступных экземпляров
	Карточка
	Выдача
	Алгоритм проверки экземпляра в момент выдачи
	Выдача книг по МБА
	Абонемент. Возврат

	Возврат литературы
	История книговыдачи
	Удаление истории книговыдачи

